
# Read the dialogues below io see how
English is used in everyday situations.

e Look at the tips for the dos and don'ts
of sociai Fngiish.

+ $tudy the vocabulary lists and learn
useful words and phrases"

+ 0omplete the exercises and test yOur
language knowledge.

€ Pu,l öut this paEe and use it as a
reference tool and iearnino aid.

Talking about work
Work is an important part of our lives and a popular topic of conversation.
ls your job interesting? ls it challenging? Do you get paid appropriately? Here,
you can learn some expressions you need to know when talking about work.

, : .  .
I could do with a challenge

Peter is talking to David about changing his job.

Peter: Did I tell you thal I 've applied for a new job?

David: No. Where?
Peter: With an investment bank in London, '- ' :.::. ' ::: ' :  ..:: . '

: a a ;' : a' : :.a:. :': : a a : :i: :: a. :: - ::., ::: | :'.

David:  So you want to commute to London every day?
Petef: Well, : ;.:, ' :: ir.: ' : " : ' ::tt: ' , a Challenge.
David: Have yOu :.. ' :;::...: : ' : .. ' : u:':t.. '  ' ' : t:::::" ' .?

Peter: No, no. I only sent in my : ,.; last week, so l 'm sti l l
waiting to hear from them.

David: Well, good luck!

Rather than boasl (prahlen) about their job titles, peo-
ple of ten descr ibe their  responsibi l i t ies.  Here,  Peter
avoids using the job tit le "sofiware developer".
You use "l could do with" to say that you want or need
something: "l could do with some coffee."
lf you "hand in your notice" (also "give notice" or "hand
in your resignation"), you tell your employer in a letter
that you are leaving.
"CV" stands for "curr iculum vi tae" [ke,rrk ju lem
'vittatl (Lebenslaufl.fhe US term is "rdsum6".

Herausforderung
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Tip! The cosmetics company has offered Carol a job as "a
sales manager", not as "sales manager", so she is one
of several sales managers.

Tip!  Here,  the word "use" is a n0un, so the pronunciat ion
is [ jurs]"

Tip! Carol uses the words "it says" because she's reading
the information.

Tip! By saying "Doesn't sound too bad", Simon is trying not
to sound too enthusiastic about Carol's job.

Tip! In American companies, it is common for employees to
be allowed only a foftnight's holiday (US: two weeks'
vacation) per year.

meet one's target [ ,mirt  w,rn,z' torgrt]  sein Ziel erreichen
snag [snaeg] UK Haken

Carol has been offered a job as a sales manager with a
cosmetics company. She's talking to Simon about the pay
and benefits.
Carol: There's a basic salary and 10 per cent commission.
Simon: And the use of a car, I suppose.
Carol: Yes, there's a company car, too. And it says here

there's a 1400 bonus i f  you meet your monthlv
sales target.

Simon: Mmm. Doesn't sound too bad. Where's the snag?
Carol: You have to work hardl
Simon: How much holiday do they give you?
Carol: 0nly a fortnight, unfortunately. Remember, it 's an

American company.
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Do you have to clock on?
Wayne, 17, has just stafted a part-t ime job in a local super-
market. His sister, Fiona, is asking him about the work.
Fiona: So what sorl of things do you have to do?
Wayne: Well, stack shelves, t idy up - E*Zsag+ 31'** €E=a?.
Fiona: And do you have to ;:E*r;Y, **?
Wayne: Yeah. But we #r: have flexit ime.
Fiona: I suppose you have to wear one of those sil ly hats,

do you?
Wayne: Yeah, the uniform's the worst thing. And l 've got a

litt le name tag, too,
Fiona: That's so people know who to complain about. So,

have you tj*ä F*id yet?
Wayne: Why? Do you want me to lend you some money?

?ia:i The expression "things l ike that" is very c0mmon in
spoken English. Wayne uses it to refer to other tasks he
does without saying exactly what they are.

Tä*2 ln Br i ta in,  you clock on and of f .  In the US, you clock
in and out (Arbeitsbeginn und -ende per Stechuhr
registrieren).

Ei5:! Wayne uses "do" in "we do have flexit ime" to give his
sentence more emphasis.

?ipl Note that passive forms are sometimes formed with
"get" instead of "be': 'Have you got paid?"

f lexit ime [ ' fLeksitarm] UK Gleitzeit
name tag I 'nerm tegl  Nämensschi ld ihen
stack shelves [,stek 'Jelvz] Regale auffül len



TANGU
Language tips to pull out and keep

Oliver has come home with some bad news.
0liver: There was a big meeting today about cutbacks.
Debbie: Cutbacks?
0liver: Yeah. Some people wil l be losing their jobs.
Debbie: And whose decision is that, then?
0liver: lt's head office. Two lavers of management are be-

ing cut.
Debbie: Two whole layers? And your job?
Oliver: lt's a bit early to say. Some people will be taking

early retirement. But some af us will he offered
oosts at a lower level.

Tip! Although the word "news" has an "s" atthe end, it is
uncountable. To make it countable, you say "a piece/an
item/a bit of news",

Tip! The future progressive form ("wil l be losing", "wil l be
taking") is used when talking about a planned or ex-
pected future event: "Jane will be spending Easter with
us this year."

Tip!  By saying " . . .some of  us wi l l  be of fered.. . " ,0 l iver
shows that he is not expecting to lose his job.

cutbacks [fk4tbeks] Stetfenkür.zungen
heqd offfcg |hed loftsl Zgnlrate
layer ['lere] Ebene

I wouldn't put it past her!
Rachel is talking to her boyfriend about her boss.
Rachel: That woman's driving me round the bend.
Steve: You've been saying that for a year now.
Rachel: She swans in late, orders everybody about and

then disappears for two hours over lunch. lt 's so
unfair.

Steve: She could be in an impoftant meeting.
Rachel: Hardly! And then she says we can always discuss

any problems with her "in confidence". She's got
the biggest mouth in the whole company.

Steve: Maybe she's got her office bugged.
Rachel: I wouldn't put it past her!

By using the word "that" in "that woman", Rachel
shows she dislikes her boss. "This", 0n the other hand,
can signal interest "Tell me about this project of yoursl"
lf you "swan in" (or "saunter in") somewhere, you
enter a room appearing very relaxed and carefree.
The informal expression "big mouth" is used to critr-
cize people who say things they shouldn't: "You
should have kept your big mouth shut!"

bug 9!h, [b,rg] etw, veManzen
drive sb. round the bend jmdn. wahnsinnig
[,drarv raund öe lbend] UK ifml. machen
I wouldn't  put i t  past her icn würOe es ihr durch-
[ar ,wud"nt put it 'po:st ha] aus zutrauen
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Complete the sentences below
a) l 've applied a new job.

using four different prepositions.

b) The work involves looking _ the computer system.

c) I don't mind commuting _ London.

d) | haven't handed my notice yet.

Join the two parts.
a) a 5 per cent 1. manager
b) a basic 2. salary
c) a company 3. commission
d) a sales 4. car

Mark the correct verb.
a) When she was 56, she tsuk / went inta early

retirement.
b) We have to clock an I up before 9 a.m.
c) Do you have to wear a name plate I tag?
d) The company plans to cancel / eut 400 jobs.
e) l'm afraid we didn't trit I rneet this year's target.
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Translate into English.

b) Wir müssen eine Uniform tragen.

c) Die Angestellten haben Gleitzeit.

d) Er hat sich über dich beschweft.

Put in the correct words.
bend * confidence r fortnight r mouth I offioe

a) She's got such a big _, hasn't she?
b) Be careful! The _ may be bugged.
c) My boss is driving me round the _.
d)I ,mte| | ingyouthis in- ,sop|easedon' t te| |

anyone else.
e) You're back! Were you away for a week or a

?


